Ceramic Students and Open Studio Participants, please see below:

Ceramics Policies:

These policies are intended to be a helpful overview during your time at the Cain Center for the Arts.  If you are ever unclear or unsure about something, please ask your instructor, the Studio Coordinator.

1. Cain Center for the Arts is not a production house and does not allow “production/work for sale” to be created in the studio or brought in from outside the center. Only the personal work of registered students may be glazed and fired. Open Studio participants may fire up to 3 small to medium pieces based on their individual Open Studio session purchase. This number does not transfer or roll over to future open studio sessions.  

1. While you are a student, you may store your items (clay, supplies, etc.) on the shelf designated to you.  Please do not store any valuables on your shelf – the Cain Center is not responsible for any lost or stolen items.  

2. If you have not used any of the equipment in the studios, please ask your instructor to show you how to use them.

3. Slab rollers require you to use the correct canvas for each clay type.  Please do not attempt to roll out a large amount of clay and force through the Slab Rollers – this causes undue strain on the equipment, breakage and in some cases injury to you.  If you are having a problem, please see your instructor or the studio manager.

4. Cleaning:
a. Please clean your wheel, stool, and areas around your wheel. Turn it off when not using it and put your stool on top of wheel at the end of class.
b. All canvas tables and other surfaces must be scrubbed with a sponge and all residual clay must be removed.
c. Sweep around your area to remove any dried clay or other materials that could have dropped on the floor.
d. Tools should first be rinsed in prewash buckets in the sink and then under fresh water.
e. Rinse & squeeze excess water from all sponges/brushes/whisks and any containers used and return to their proper spot.
f. Please clean off wedging tables immediately after using them.
g. Wipe down the counters around any glaze buckets you may have used, as well as the glaze table and floors.  Glaze buckets must remain covered, and any tools used for stirring and pouring must be cleaned and returned to where you found them.
h. Discarded clay/sludge in applicable labels containers ONLY. Do NOT put clay in the sinks as it will clog the pipes, or the garbage can as it makes the garbage too heavy to lift.
i. If you have clay, bisqueware or glaze ware to throw away please ask your instructor how best to dispose of them.

j. Bats and Bat pins are provided for sessions.  You are required to remove your thrown pieces from the bats at the end of each session and place them on a board.  
k. Work cannot be left on the bats as they warp and causes them to deteriorate rendering those useless for other students.
i. Bat pins should be placed in the assigned bucket. You are welcome to bring your own bats to use at the center.

5. Pieces made during class time, with clay purchased at the Cain Center for the Arts are the ONLY items allowed to be fired in our kilns. Students not following these guidelines will not have their pieces fired and may face possible removal from the class unless they have prior approval from their instructor to purchase/use outside clay.

6. Pieces that are not stamped/signed by the student will not be fired.

7. Once your work is thoroughly dried, place it on the “BISQUE” shelf. DO NOT put work that is not fully dry on the Bisque shelf unless you have approval of your instructor. Please allow 1-2 weeks for the firing process. If your work is large or odd-sized, this may take longer.  
a. If you make multiple pieces, do not assume that all will be fired at the same time.  The loading and placement in the kiln are at the discretion of the Studio Manager,
b. Please allow ample lead time for any “Holiday” work to avoid issues with getting fired on time.  Work with your instructor as to what is a reasonable number of Holiday items to fire.

8. Students and instructors are not to load/unload kilns for any reason.  Kilns are to be operated by Studio Managers ONLY.  
a. The kilns are typically loaded and fired each Monday PM and Friday PM.  You can pick up your work during your scheduled class.  Work can also be picked up during scheduled Open Studio times.  Access to the Bisque/Glaze shelves is not available during other class times or when no classes are in session.

9. Please use newspaper when glazing. Wax all work and allow the wax to dry before glazing.
a. Your piece must be clean and free of any glaze at least 1/8” from the bottom before it is fired. If the work is not clean, it will be returned to the Glaze shelf noted as “CANNOT BE FIRED”.   Please review “reasons why” with your instructor.

10. Cain Center for the Arts provides glaze buckets (with test tile examples) for students to use to glaze their work.  

11. Please work with your instructor to ensure you understand the process and requirements for using the dipping glazes and to allow for successful results.

12. Any commercial glazes that the studio has been donated and only used at the instructor’s discretion and instruction.  These glazes are not available during Open Studio.

13. Underglaze or Stroke and Coat are to be used only for projects/work suggested by your instructor.

14. Students are welcome to purchase commercial glazes with their instructor’s guidance and instruction on what is allowed for the kiln firing temperature and use. Please refer to the Ceramic Supplier reference sheet for more information.
a. DO NOT mix or dip commercial glazes with glazes in our buckets.
b. Please supply your own brushes for use with your glazes.
c. Flux is NOT allowed to be used at any time on ceramic pieces to be fired at the center.

15. Any repeated issues with an individual’s pieces having significant glaze sticking to the kiln shelves (and causing damage) will result in the student’s work not being fired and/or request to fund the replacement of a shelf that has been damaged.  When in doubt check with your instructor.

16. The use of “cookies” or stilts is only used at the discretion of your instructor.  Please try to not make a habit of your work requiring these on a regular basis.

17. Once your work is thoroughly glazed, place it on the “GLAZE” shelf.  Please allow 1-2 weeks for the firing process. If your work is large or odd-sized, this may take longer. If a Glazed piece needs refiring for any reason, please place it on the shelf labeled “Refire”.  This work will be added to the Glaze kiln once all firs time glazed work has been included.  If Multiple requests to refire pieces are requested, the student may be asked to pay for this service.

18. Once fired, promptly remove your work from the Bisque or Glaze shelves.  If you do not want a piece, please do not leave it on the shelf but dispose of it properly.

19. All work left longer than 60 days will be recycled or disposed of.  

20. With clay, there is always a chance of projects exploding in the kiln or breaking. We try our best to return your projects to you as you created them, however; sometimes things happen that are beyond our control. We sincerely apologize if one of your pieces is damaged in the firing process.

21. At the end of each term, all work and tools must be removed from your shelf if you are not enrolled in the next session.  Please sponge down the shelf for use by the next student. Any tools, clay, unfinished projects, etc. remaining by the beginning of the next session will be discarded or donated.

22. Instructors will make every attempt to complete projects including final glazing by the end of each session.  
a. We ask that you use the last day of your session to glaze final work.  The pickup schedule will be outlined by your instructor.
b. If this is not possible, you can do so during “paid” Open Studio time hours. 

23. Please report broken or damaged equipment to the Studio Program Coordinator or a Cain Center volunteer immediately. Please note responsible parties may be held accountable for damages.





Open Studio Policy and Procedures Waiver 

To register for Ceramic Open Studios, you must provide confirmation and demonstrate that you have previously worked with clay at an Intermediate level or have taken at least 1 full Session one of our instructors.

· There are no refunds or credits for Open Studio.

· Clay for Open Studio must be purchased from the facility to be fired.

· Once purchased, a Cain Center staff member or a volunteer will get the clay for you.

· Large or multiple pieces or Bisque or Glazed work that is to be fired will be at the discretion of the Studio Manager. All the above Ceramics Policies applies to Open Studio including only dry/ “greenware” can go on the bisque shelf.

· Unless you are registered for the current Class session, shelves will be clearly marked where Open Studio participant pieces are to be placed for Bisque Firing.

· Open Studio participants are allowed to use the glaze buckets in the glazing area only – no Commercial Glazes will be provided.
· Use of personal commercial glazes needs prior approval of an instructor or Studio Manager.

· Please be respectful of others in Open studio spaces and do not use full tables or spread out either in the Wheel Area, Hand Building or Glaze areas.

· Personal Shelves are only for registered students. There are a limited number of labeled Open Studio Shelves available for use on a first-come, first-served basis. Open Studio Shelves are for leaving pieces only – bags of clay and tools must be taken with participants when they leave.

· Open Studio participants should bring in their own tools, boards, brushes, newspaper, and plastic.  The Center is limited to what we can supply for Open Studio.

· Unless using your own Bats for throwing, please remove ceramic pieces and clean/return the bat and bat pins to the provided area.  No work can remain on the Cain Center’s bats.

· Same process as above regarding cleaning up and leaving at the end of the scheduled time must be adhered to.

· If the future policies and procedures are not followed, you may be prevented from participating in future Open Studio. 

By signing this document, you agree to the policy and procedures above: 


Name (printed)__________________   Signature_________________________    Date: __________
Glazing Procedures
1.We do not provide bottled glazes, underglazes, or stroke n’ coat for Open Studios. 
2.Please use dipping glazes or provide your own glazes. Glazes must be cone 6 and checked by staff before use.

Glaze Things to Know
1.Do not mix glazes. Clean tools when using glazes. Any failure to do this will result in glaze contamination. 
2.Do not use glazing stilts, unless advised to do so by an instructor.

Final Glazing Notes
1. Always wax the bottom of all pottery when glazing.
